
Department of Educational Administration 

M.A. Program in Higher, Adult, and Lifelong Education 

 

Preparing the HALE M.A. Portfolio 

 

For students admitted for fall 2010 or earlier  

HALE M.A. students complete the degree with a digital portfolio representing their work in the 

program. The portfolio is organized in the following format: 

 

Part 1. A statement of approximately 1,000 words about the program’s contributions to the 

student’s knowledge of higher, adult, and lifelong education. The statement should refer to 

particular courses, readings, assignments, and any other significant program activities and 

experiences.  

 

Part 2. Evidence of the student’s academic accomplishments: Evidence can come from these 

three (3) categories: Each item (A-C) should be presented with a statement of its significance of 

approximately 250 words. 

 

A. Course syllabi and completed assignments; 

B. Reports on activities related to internships, assistantships, or work-related projects; 

C. Presentations at conferences and other forms of participation in academic events. 

 

Part 3. A statement of approximately 500 words of the program’s impact on the student’s life 

apart from academic performance and professional development: interests and goals, educational 

and professional values, and attitudes toward learning and human development.   

 

Part 4. A statement that describes how you will apply what you have learned from the HALE 

program at work and/or in other domains (civic projects, volunteer opportunities, participation in 

cultural and religious institutions, etc.).   

 

Part 5. A current C.V. or Resume. 

 

Portfolios are to be prepared with the free software available at weebly.com. Sample portfolios 

are available at the HALE MA website. Prior to formal submission the portfolio must be 

reviewed by the student’s advisor.   

Spring & Summer Graduates: Complete project due by the last Monday in March.  

 

Fall Graduates: Complete project due by the last Monday in October. 

 

Portfolios will be reviewed by the HALE Portfolio Review committee (P/F grading). The 

committee will consist of the student’s advisor with two other faculty members. If the Review 

Committee judges the student’s work to be unacceptable, in order to graduate the student must re-

submit a revised portfolio by the first day of Finals Week.    
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