
Michigan State University invites Kalamazoo College students upon completion of the baccalaureate degree to participate in its teacher
preparation program as post-baccalaureate students. Michigan State University and Kalamazoo College have entered into an agreement
to facilitate the matriculation of Kalamazoo College graduates of particular majors into Michigan State University post-baccalaureate
secondary education teacher certification program. This program, which results in program completers being recommended for provi-
sional Michigan teacher certification, takes two years to complete and does not result in a master’s degree, although graduate level
coursework (800 level courses completed during the internship) may be used toward a master’s degree.

Who is eligible?

Kalamazoo College students interested in becoming secondary education teachers with majors in biology, chemistry, mathematics,
physics, English, history, social studies and foreign languages (French, German, Spanish) and a minimum grade point average of 3.0
overall and in the major are eligible.

What undergraduate coursework should be completed for most efficient completion of teacher education program?

Minimum 30 semester hours [9 Kalamazoo College units] for single-subject major or 36 semester hours [11 Kalamazoo College
units] for group major

Minimum 20 credits [6 Kalamazoo College units] for single-subject minor

PSY 240 and EDUC 210

Required Coursework at Michigan State University:

TE 302, TE 407 (first semester in fall)
TE 408 (second semester in spring)
TE 501 (internship), TE 801 and TE 802 (second fall)
TE 502 (internship), TE 803 and TE 804 (second spring)

Additional courses if needed to complete teaching minors or other pedagogical courses, if PSY 240 and EDUC 210 have not been completed.

How do I apply?

If a student from Kalamazoo College is interested in this articulated teacher education program, to be eligible for admission:

(S)he must have passed all three portions of the Michigan Test for Teacher Certification (MTTC) Basic Skills and have scores
sent to Michigan State University (e.g., take the test no later than January of the year in which applying for admission). Online
registration available at www.mttc.nesinc.com.

(S)he must present an official transcript and complete a major in one of the following areas: biology, chemistry, physics, mathe-
matics, English, history, foreign languages (French, German, Spanish), (30 semester credits [9 Kalamazoo College units]), or
social studies (36 credits [11 Kalamazoo College units] with a minimum of two courses in each of political science, history, eco-
nomics and geography and the remaining coursework in one of those areas, with approximately half of the coursework in jun-
ior/senior level courses).

(S)he must have earned a minimum overall grade point average of 3.0 or above and a minimum grade point average of 3.0 in
the major and a 3.0 grade point average or above in the (teaching) minor, if completed, or 3.0 or above in the average of courses
completed on the minor.

(S)he must take and pass and have scores sent to Michigan State University for the Michigan Test for Teacher Certification
(MTTC) in the area of the major prior to matriculation into the Michigan State University program (e.g., take the test by the
April before the fall semester entering Michigan State University).

(S)he must complete the (online) application for admission to the program, including the criminal disclosure form and essay (to
be arranged at a proctored test center). Application must be accompanied by required fee. (Mail the signed original of the crim-
inal disclosure form and the personal information page to 134 Erickson Hall.)

(S)he must apply to Michigan State University through the Lifelong Education enrollment. Application is available online.
Students designate Lifelong Education code 5071 for teacher certification in the application.
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Completion of this application process must occur no later than mid-February of the student’s senior year at Kalamazoo College with
anticipated matriculation into the Michigan State University teacher certification program the following fall. All admission decisions are
provisional until test scores and grades are submitted and verified and baccalaureate degree is awarded. Once admitted and the baccalau-
reate degree is awarded, students may begin coursework, as early as the summer following their graduation from Kalamazoo College, but
generally in the following fall semester.

What about early program planning and advising?

Students who wish to be considered for this articulated program may declare in their junior year their intention for “advance
admission” by writing to the Associate Dean for Student Affairs in the College of Education in care of the head advisor in the
College (134 Erickson Hall).

Upon receipt of this letter of interest, the student will be invited to make an appointment (in person or over the phone) with an
advisor in the Michigan State University, College of Education Student Affairs Office to determine courses that may be taken
at Kalamazoo College to meet pedagogy requirements and teaching minor requirements.

Final application to the program officially must be made in their senior year prior to mid-February and admission is dependent
upon all requirements listed above being met prior to matriculation at Michigan State University.

It is in the student’s best interest to have completed the teaching minor prior to matriculation to Michigan State University.
Acceptable teaching minors (minimum 20 semester hours [6 Kalamazoo College units]) include: biology, chemistry, computer
science, economics, English, French, German, history, Japanese, mathematics, physics, political science, or Spanish.

Students who have completed a (teaching) minor in one of these areas at Kalamazoo College should take and pass the MTTC
test prior to entering the Michigan State University program.

If a student needs to complete coursework on the minor during the first year of the Michigan State University program, the
MTTC must be passed prior to entering the internship.

CONDITIONS

It is expected that Michigan State University will be able to serve all Kalamazoo College students who meet the criteria and who wish to
apply. If at such time the applicant pool is excessive, MSU’s College of Education will consider the applications on a space available
basis, but with priority for admitting students with majors in the math and sciences. Michigan State University expects to accept
between 7-12 students per year into the post-baccalaureate program through this articulated agreement with Kalamazoo College.
Kalamazoo College students who wish to pursue elementary education, special education or secondary majors other than those listed
may apply through MSU’s regular post-baccalaureate admissions process.

For Further Information

Joella Cogan, Head Advisor
Student Affairs Office
College of Education
134 Erickson Hall
Michigan State University
East Lansing, MI  48824
(517) 353-9680
coganj@msu.edu

Visit us on the Web:
www.educ.msu.edu
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Dr. Olga Bonfiglio
Department of Education
Kalamazoo College
1200 Academy Street
Kalamazoo, MI 49006
(269) 337-7015
obonfig@kzoo.edu

 



MICHIGAN STATE UNIVERSITY - COLLEGE OF EDUCATION
TEACHER CERTIFICATION PROGRAM ADMISSION APPLICATION AND INSTRUCTIONS

FOR POST BACCALAUREATE SECONDARY EDUCATION STUDENTS

KALAMAZOO COLLEGE APPLICANTS

Please read all instructions carefully and complete the application thoroughly
This is a paper copy of the application you will submit on line

APPLICATION FEE:    $50.00
     Essay Scoring Fee:   $20.00

I. Who Should Apply
Per the Teacher Certification agreement between Michigan State Univeristy and Kalamazoo College: Kalamazoo College seniors or
graduates interested in becoming secondary education teachers with majors in the sciences, mathematics, English, history, social
studies and specified foreign languages.  (Note:  Kalamazoo College graduates interested in elementary education or in secondary
majors other than those previously specified may apply to MSU’s College of Education through our regular Post Bachelor program
admission.  See      www.educ.msu.edu     for information.)

II. The Application Period
The College of Education considers applications for admission for Kalamazoo College students (who meet the specified criteria) once
per year.  The application deadline is mid February for the following fall admission.  Contact Michigan State University’s College of
Education Student Affairs Office at (517) 353-9680 for details.  Using any web browser-equipped computer, access the following web
site to submit your application and to register for the on-line essay portion of the application.
http://ott.educ.msu.edu/essay/sea/app/loginPBA.asp.     Admission decisions for Fall admission will be mailed to applicants in May.

III. Application Fee
Post BA applicants must include a $50.00 non refundable applicaton fee, plus a $20.00 essay scoring fee to be considered for
admission (applicants who are not offered admission during this academic cycle may submit one more application without
additional application fee providing it is submitted within 12 months of the initial application.  However, the essay scoring fee
of $20.00 is required for each application period.)  Checks or money orders must be made payable to Michigan State
University.  Credit card payments may be made via the internet at http://ed-web2.educ.msu.edu/webcredit/saffairs1/.

IV.  Where to Apply
Applications are to be filed electronically on-line.  Additionally, the hard copy of your application (attached) must be submitted and
received by the end of February to 134 Erickson Hall, East Lansing, MI 48824.

V. Admissions Process
Individuals seeking initial teacher certification must be formally admitted to the College of Education through the application process.
Kalamazoo College applicants are expected to have at least 30 semester hours (9 KC units) for a single subject major or 36 semester
hours (11 KC units) for a group major with a minimum 3.0 GPA toward their teaching major to be considered for admission    .

Kalamazoo College applicants who meet the minimum admission criteria (overall gpa of 3.0 or higher, as well as a 3.0 gpa in the
teaching major and minor) and have reported passing scores to MSU for all three components of the Michigan Test for Teacher
Certification (MTTC) Basic Skills test (from the January test or earlier) must complete an on-line application for admission, and
must register for and successfully complete the on-line essay examination.  To register for the MTTC Basic Skills test refer to the
website      www.mttc.nesinc.com       for registration instructions and deadlines.  NOTE:  You must additionally take, pass and send
the MTTC scores in the area of the major prior to matriculation into the MSU program (e.g. take the test by the
April before the Fall semester entering Michigan State University).

When you file your application on-line, you will select an  essay session date and time during which you will write your essay.  Using
any web browser-equipped computer, access the web site:     http://ott.educ.msu.edu/essay/sea/app/loginPBA.asp.     to file your
application on-line and to register for the essay portion of the application.  You will need your active, valid email address to
log on to the site.  You will be given a unique application password via return e-mail.  That unique password will be necessary
to complete the application process!

After submitting your on-line application, you may set up a time and place to do your proctored essay on-site at Kalamazoo College.
Contact MSU College of Education, Student Affairs Office at (517) 353-9680 for arrangements.  If you prefer to do your essay at
MSU, follow the directions on the on-line application to set-up the essay.  Make a note of your essay date, time and place and be
sure to arrive at the appointed essay site at least twenty minutes BEFORE your appointed time.  Bring your picture student
identification and your application identification password to the essay writing site.  Do not bring a dictionary, thesaurus,
backpack, books, computer disk, or computer software, food or drink to the essay writing site.  You will have one hour to
complete the essay portion of the application process.  You will be permitted to use your choice of the computer laboratory word-



processing software, and the spell/grammar check features to complete your essay within the allocated time.  You will not be
permitted to enter the essay site late or to leave early.  You will not be permitted to print out or save a copy of your essay, except as
directed at the time of writing.  Software used to check for cheating will be used on all essays submitted.  Any evidence of plagiarism,
cheating or falsification may be a basis for being denied admission to the program.

On-line essay must be completed no later than the end of March

When you write your essay, you will respond to a question similar to the following:
Choose someone you believe is a good teacher.  Describe what makes
that person a good teacher in terms of his/her knowledge and actions.

The essay you write will be rated using a focused, holistic scoring rubric where the criteria are considered together on a single
descriptive scale. Scorers rate the overall quality of the writing using the following:

UPPER-RANGE: These papers clearly engage the issue identified in the prompt and demonstrate superior skill in organizing,
developing, and conveying in standard written English the writer’s ideas/connections about the topic.

6  EXCEPTIONAL  These papers take a position of the issue defined in the prompt and support that position with extensive
elaboration that is pertinent, clear, and detailed. Explicit connections between the experience and the concept of teaching and/or
learning are logical and go beyond platitudes or superficial relationships. Organization is clear, coherent, and logically
sequenced. These papers display outstanding  and consistent facility in the use of language with no surface errors while
demonstrating syntactic variety and appropriate word choice.

5  SUPERIOR:  These papers take a position on the issue defined in the prompt and support that position with moderate
elaboration that is pertinent, clear and with reasonable detail. Generally explicit connections between the experience and the
concept of teaching and/or learning are evident with some depth in perception of relationships. Organization is at least clear and
reasonably sequenced. These papers display adequate facility in the use of language though may have one or two surface errors
and demonstrate at least some syntactic variety and range of vocabulary.

MID- RANGE  Papers in the middle range demonstrate engagement with the issue identified in the prompt, but do not demonstrate
the evidence of writing skill that would mark them as outstanding.

4 COMPETENT:  These papers take a position on the issue defined in the prompt and support that position with some elaboration
that is pertinent and with some detail. General explanation makes connections between the experience and the concept of
teaching and/or learning, but they may be questionable or mostly implicit. Organization is at least generally clear with adequate,
but possibly inconsistent facility in the use of language with perhaps a few surface errors that don’t seriously affect readability.
These papers demonstrate at least some syntactic variety and range of vocabulary.

3  ADEQUATE:  These papers take a position on the issue defined in the prompt and support that position with only a little
elaboration and with little or no detail. General explanation of connections between the experience and the concept of teaching
and/or learning is insufficient or superficial. Organization  is at least generally satisfactory with adequate, but possibly
inconsistent  facility in the use of language with perhaps a few surface errors that don’t seriously affect readability.  These papers
demonstrate at least some syntactic variety and range of vocabulary.

LOWER-RANGE: Papers in the lower range fail in some way to demonstrate proficiency in language use, clarity of organization, or
engagement of the issue identified in the prompt.

2 WEAK:  While these papers take a position on the issue defined in the prompt, support of that position is insufficient and/or
superficial. General explanation of connections between experience and the concept of teaching and learning contains irrelevant
specifics along with few or no details. These papers display serious disorganization or underdevelopment  Unsatisfactory facility
in the use of language is evident as well as serious and frequent errors in sentence structure and usage.

1 INADEQUATE:  These papers show a failed attempt to engage the issue defined in the prompt, lack support, and are absent of
any connections to learning and teaching.  The problems with organization or language are so severe as to make the writer’s
ideas very difficult to follow.

VI. Requirements To Qualify for the Internship Year
To be eligible for the internship year students must have completed all teaching major and teaching minor requirements as well as
teacher certification coursework.  Students must have the bachelor’s degree awarded prior to beginning the internship.  Students will
be held to a minimum GPA of 2.5 for each of the following: university overall cumulative GPA, teaching major, teaching minor(s) and
required education courses with no individual grade in a TE/CEP course below a 2.0.  Students must also meet the College of
Education’s technology requirement, testing requirements and professional standards.



MSU DISCIPLINARY MAJORS FOR SECONDARY TEACHER CERTIFICATION
available to

KALAMAZOO COLLEGE APPLICANTS

Biology
Chemistry
English
French

German
History
Mathematics
Physics

Social Studies - Interdisciplinary1,2

Spanish

MSU DISCIPLINARY MINORS FOR SECONDARY TEACHER CERTIFICATION

Biology
Chemistry
Computer Science
East Asian Language & Culture
(Japanese)

Economics
English
French
German
History

Mathematics
Physics
Political Science
Spanish

1 Group subject major – minimum:  36 credits (11 Kalamazoo College Units)
2 Leads to certification in Social Studies.

VIII. The Application
The application for admission to the Teacher Certification Program at Michigan State University consists of:

_____ Electronic completion of the Personal Information page (also submitted in hardcopy page)
_____ Electronic completion of the Required (not scored/rated) background information, listing experience, employment, honors

and awards, and extracurricular/community activities and personal interests
_____ Electronic registration for the essay portion of the application.  (Date, time and place confirmed via e-mail) OR Arrange to

take the application essay at Kalamazoo College
_____ Electronic submission of your essay on the date, time and place designated.

You must submit the following (hardcopy/paper) application materials to the College of Education, 134 Erickson Hall, Attn:  Patti
Prince.

_____ Personal Information and Background Information Sheet
_____ Application fee of $50.00
_____ Essay scoring fee of $20.00
_____ Conviction Disclosure signature sheet
_____ Transcripts (or copies of) from ALL institutions attended, including MSU.

At the Essay site, be prepared to show Personal Identification with a picture and your application password!
Arrive at your essay writing site on the specified date at least 20 minutes prior to your appointed time with the appropriate
entry materials!!

*NOTE:  In addition to enclosing copies of all transcripts with your hard-copy application, an official transcript must
be sent from Kalamazoo College to MSU Office of Admissions and Scholarships, room 250 Hannah
Administration Building, East Lansing, Michigan 48824 once your bachelors degree has been conferred.

Revised January 19, 2005



KALAMAZOO COLLEGE CANDIDATE APPLICATION FOR ADMISSION TO THE TEACHER
CERTIFICATION PROGRAM

PLEASE PRINT OR TYPE
PERSONAL INFORMATION:

(Ms.)
Name: (Mr.) ______________________________________________________________     PID: __________________________

Last Maiden             First M.I.

Social Security #: ______________________________       E-Mail Address: _______________________________________

Address: ______________________________________________________________________________________________
Street Apt. # City State Zip

Phone #: (______)__________________________

ETHNIC ID: ___ African-American (non-Hispanic) ___ Asian/Pacific Islander ___ Chicano/Mexican-American

(OPTIONAL) ___ American Indian/Alaskan Native ___ Caucasian (non-Hispanic) ___ Hispanic

MAJOR CHOICE:

Please indicate the Secondary Teaching Major and Minor to which you are making application: (See attached list.)

_________________________________ _________________________________
MAJOR MINOR 1

BASIC SKILLS REGISTRATION DATE
On what test date will you take the Basic Skills test?     ______________________________________________________

Anticipated Date

   _____ I took the Basic Skills test on ________________________

SUBJECT AREA REGISTRATION DATE
On what test date will you take your Subject area tests?  ______________________________________________________

Name of test(s), Anticipated Date(s)

_____ I took the Subject Test  _______________________________ on  __________________________
Specific subject test taken Date Taken

 _____ I took the Subject Test  _______________________________ on  __________________________
Specific subject test taken Date Taken

OTHER INFORMATION
List ALL colleges/universities attended, dates attended and degrees earned. (You must attach copies of transcripts from these
institutions to your application.)
__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

_________________________________________________________________________________________________________________
OFFICE USE ONLY
___ _______      ___   ____ _______     __________     ____________      _____________       _____ _____
EID TMJR       FC   CLS OGPA      MAJGPA/cr    MIN #1GPA/cr    MIN #2 GPA/cr     ESSAY TOT

REC START DATE: ________ INTERNSHIP: _________

MSU is an affirmative action, equal opportunity institution



BACKGROUND INFORMATION

Name – Last First MSU PID or SS #

Listing of Experience - WILL NOT be rated. Please read entire page before beginning.

In the spaces below, list your experience to date.  Print clearly or type.  This listing WILL NOT be rated; it provides
background to the required essay.

Teaching and other activity with children, volunteer or paid.  (list most recent experience first).

Position or role Description of Activity From
Mo  Yr

  To
Mo Yr

Total #
hours

Employment history    (Include paid employment only, and start with your most recent job.  Do not include any item
already included above).
Job Title Description of Duties From

Mo  Yr
  To
Mo Yr

Total #
hours

Honors and awards since age 18 (include granting organization and date
received)

Organization Date

Extracurricular/community activities and personal interests

MSU is an affirmative action, equal opportunity institution



 Michigan State University
Conviction Disclosure Form

The Michigan State Board of Education has authority under Part 10 Administrative Hearings, of the
Administrative Rules Governing the Certification of Michingan Teachers, to deny, suspend or revoke a teaching
certificate (R 390.1201).

Students and certification candidates are asked to provide responses to critical questions of moral character
prior to (1) admission to the teacher education program, (2) intern teacher placement, and (3) recommendation
for initial teacher certification, renewal of provisional certification and/or professional certification.  An
applicant who has been convicted as an adult of a felony or misdemeanor involving questions of moral turpitude
may be denied admission, field placement or recommendation for certification.  An applicant who has been
convicted of such a felony or misdemeanor at any point in his or her academic program will be granted a
hearing prior to a final decision regarding admission, field placement or recommendation for certification.  Such
a hearing will be initiated by the College of Education and referred to the Hearing Board of the Undergraduate
Education Policy Committee for review and recommendation.

Supply the following information:

Answer each question by checking “yes” or “no”.  If you answer “yes” to any question, please provide complete information on the
back of this sheet.

A. Have you been dismissed, resigned from, entered into a settlement agreement or otherwise left employment to avoid
investigation and/or dismissal for alleged misconduct?
___ Yes  ___ No

B. Did you ever receive a discharge from the Armed Forces of the United States, that was other than “Honorable”?  ___ Yes
___ No

C. Have you ever been convicted in Michigan or any other state jurisdiction of any crime (misdemeanor or felony) other than
minor traffic violations, whether upon a verdict or plea of guilty or upon a plea of nolo contendere (no contest), or received a
suspended sentence for a crime or an attempt to commit a crime?  *** ___ Yes  ___ No

D. Do you currently have any criminal charges pending against you?  ___ Yes  ___ No

E. Have you ever had an application for a teaching credential in Michigan or any other jurisdiction denied?  ___ Yes  ___ No

F. Have you ever had a teaching credential issued in Michigan, or any other jurisdiction suspended, revoked, nullified, or
otherwise invalidated?  ___ Yes  ___ No

G. Have you ever had a teaching credential issued in Michigan or any other jurisdiction retain its validity with a conditional
agreement?  ___ Yes  ___ No

H. Have disciplinary proceedings ever been initiated against your Michigan teaching credential or your teaching credential
issued by any other jurisdiction?  ___ Yes  ___ No

***Submit a copy of the Register of Action (ROA) and/or other court records including the charge(s)  and disposition of the
case.

(CONTINUED ON BACK)



1.  If you answered yes to question C, please answer the following questions for each conviction.
(You may attach a separate sheet, if necessary.)

a) What specific crime? _______________________________________________________
     Fully explain the circumstances.  (Attach an additional page if necessary.)

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

b) What was the date of conviction? _____________________________________________
c) In what city and state did this occur? __________________________________________
d) In what court were you convicted? ____________________________________________
e) Please provide any other facts that you consider relevant to this conviction:

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

2. If you answered yes to any other question on the previous sheet, fully describe the nature of the issue, and the item to
which you are responding.  (Attach an additional page, if necessary.)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

RELEASE:

I declare and affirm, under penalty of committing fraud in the application process, that all the statements made in the
foregoing application, including its accompanying statement or form, are true, complete and correct.  I further declare and
affirm that any conviction that occurs subsequent to the date of this application but prior to the issuance of any certificate will
be reported, in writing, to the Certification Officer, 134 Erickson, Michigan State University, East Lansing, MI 48824.

By signing this form, I consent to the release of information to Michigan State University for the purpose of ascertaining my
moral character and to the State of Michigan, Office of Professional Personnel Services, as necessary.

DATE _______________________

STUDENT #: _______________________  

SIGNATURE ____________________________________________________

NAME (Print) ____________________________________________________

ADDRESS ____________________________________________________

____________________________________________________

E-MAIL ____________________________________________________

TELEPHONE _______________________



Michigan state university - College of education
LIFELONG EDUCATION – TEACHER CERTIFICATION

PROGRAM  5071

Name:___________________________________________________________    Male           Female
      Last First M.I.

Former Name:______________________________    Student Number (PID) A-___________________

Address_________________________________________________________________ Apt #_______

City ____________________________________________  State ______________  Zip____________

Home Phone (_____) _______-____________  Business Phone (_____) _______-____________

How long have you lived at this address? ______________  Years  __________  Months

If previously registered at MSU, Year and Semester you wish to
Indicate last term/semester and year enter/re-enter MSU

        Fall _______ Fall ______

        Spring _______ Spring ______

        Summer _______ Summer ______

I certify that I understand the restrictions as stated, that the items above have been filled out correctly
and I agree to observe the rules and regulations of Michigan State University.

Signature:__________________________________________________ Date:____________________

Return to:  College of Education, Michigan State University, 134 Erickson Hall, East Lansing, MI  48824

5071



GUIDELINES TO GOVERN ADMISSION AND ENROLLMENT

Lifelong education status is to permit and facilitate access to Michigan State University courses
for persons not wishing to pursue an MSU degree.   This status is limited to persons who have
attained a baccalaureate degree.

Students pursuing MSU degree programs, or previously enrolled MSU students who did not
leave MSU in good standing are not eligible for enrollment as a Lifelong education student.

The following rules apply to Lifelong Education Teacher Certification Internship Year (5071)
students:

1. Students must be formally admitted to the Teacher Certification program.

2. Grading standards, class assignments, and attendance requirements of the course will apply
to all students in that course.

3. Students must meet the stated prerequisites for the courses in which they enroll, or receive
permission to enroll from the department offering the course.

4. Lifelong Education students may participate in an unlimited number of courses, with the
understanding that their academic performance will be monitored on a semester by semester
basis to ensure that a cumulative GPA of 3.0 has been achieved

5. All students will be assessed Lifelong Teaching Certificate Internship Year (5071) rates.
These rates are set at a per credit amount.  There will be additional fees associated with this
status (i.e., matriculation, or late fees, etc).  Out of state rates may also be assessed.

6. Lifelong Education, Teacher Certification (5071) students are held to the same academic
standards as all Graduate level students and must therefore earn a 2.0 or higher or a “P” in
any given class in order to earn credit in the class.


